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Name

Extension

Placing a Call

» Lift handset

- Dial the extemal number required
- Or Dial extension number

Call Transfer

- While connected to an outside line, pressthe Trans/Pgm button
- Dial the desired extension number (FO0-333)

- Hang up to complete call transfer

- Or announce the call, then hang up to complete call tansfer

Call Pick-up
- Lift hand=et
- Oial *1 to answer an unattended phane fnging in your area

Storing Station Speed Dial Humbers
- Lift hand=et

- Dial TransfPgm, Speed

- Dial the speed bin number (001-0997

- Dial the number you wish to store

- Press HoldfSave

Using Speed Dial Humbers

- Lift hand=et

- Dial Speed

- Dial the desired speed bin number (000-093,/2000- 34337

Do Hot Disturb (DHD)
- Dial *33 (Toggle OnsOff)

Call Back

- Lift hand=et

- Dial the desired extension number

- Mo reply from a key staion or extenszion busy tone from an 5LT
- Pres= the TransfPgm button

- Dial *EE

- Hang up

To Answer Call Back

. Lift hand=et

. Dial *&67

- Wou will be connected to the station that set the Call back

Paging

- Dial & For "Al Call” Paging
- Dial & For "Intemal” Paging
- Dial 3 For Extemnal Paging

Voice Mail
Dial slowly , wait for all corfimnation tones to complete dialing.
Date and Time Dial Trans/Fgm B2
Extenszion Mumber Prompt Dial Trams/Pgm B3
Listen to Estension Status Dial Trams/Pgrn B4
Groatings:
Record Greeting Oial Trams/FPgr E1# To start recording
HOL OGS 8E to complete

Delete Greeting Dial Trans/Fgm E&
Nbssages:
Retrieve Message Dial * & 7
Delete Message Dial #1
Save Message Dial # 2
Replay Message Dial # 3
Call Forward
» Lift handset
- Dial 43
- Dial the desired call forward number

1 - Minrediabe

2 - Busy

3 -0 Arswer

4 - Burwiio anser

A - Minrediae fo an Exdermal Mlwber

E - M Arswer fo an Exdemal Meeber
- Dial the destination to forward wour calls to
[FO0-599/ r dial # to send to Whice mail)

To cancel Call Forward
- Lift handset and dial 53

Call Park

While connected to an outside call

- Press Trans/Pgm button

- Dial the Call Park Location (601-609)

- Hang up

- To retrieve 3 parked call, dial the Call Park Location (601-603)

Programming Awthorization Code
- Lift hand=set

- Dial Trans/Fgrm 31

- Dial & digit authorization code

- Press HoldfSawe button



